1C-2 COUNTY VEHICLE USAGE

Some employees may be required to use County vehicles as a part of their job. Employees who are
assigned County vehicles shall be responsible for the care, maintenance, proper use and upkeep of
these vehicles. Employees may only use the vehicles they are authorized to use. Employees may not
allow other individuals to operate the vehicles they have been assigned.

If personal use of a county vehicle is permitted the employee will be required to keep a log of all
personal miles driven, including to and from work. These personal miles will be subject to payroll taxes
at the current IRS rate in accordance with IRS rules and regulations.

Employees who operate vehicles must maintain a current active license for the operation of that
vehicle. If they have any change in the status of their license, they must immediately notify their
supervisor. An employee whose job involves operation of a vehicle requiring a license for its legal
operation shall be subject to possible job change, demotion, or termination if that license is suspended
or revoked.

Any employee involved in an accident while operating County equipment or vehicles shall immediately
report the accident to their supervisor and to the proper law enforcement or other authority
immediately. A copy of all accident and incident reports prepared by the employee shall be sent to the
supervisor and the County Judge.
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